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SUSJECT: Unauthorized Use of Public Corridors

The unauthorized storage of materiala  in’ public ● pace or in
mechanical rooms is an increasing problem in PoD operated Federal
buildings. In the past, several letters and Building Circulars
hava been written on the eubject. While some eucceas has been
achieved, there are some activities that continue to use corridors
and even mechanical rooms for long-term storage of SWplies,
furniture, and equipment. This practice is a fire eafety
violation, a health hazard, givee our buildings a cluttered
appearance, and often reeults in damage towalls and floors.

However, it is recognized that there are times when short-
term corridor etorage is necessary and beneficial, such as during
carpet or furniture installation. These activities must be
closely coordinated, and where pos!Iible, storage Provided for in
agency controlled space.

This problem and proposed solutions have been discussed with
your administrative contacts at ‘eeveral joint and individual
meetings. All contacts recognized the problem and provided input
towards a solution. The policies and procedures outlined below
are a result of this joint effort.

If””co”rridor  storage is required, permission must first be
obtained from the 00D Building Manager. The need for the storage
must be fully justified, with all other alternatives exhauated.
Upon Building Manager approval, a permit will be issued that must
be displayed on or adjacent to the material. The permit will be
for a limited duration. Any material left beyond the authorized
period, or stored without proper authorization will be confiscated
and disposed of as abandoned property..—
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Trash”, much as packaging debris, carpet remnante, etc. ,
likewisa must not be left in =mrridora but should be promptly
dispoeed of in appropriate containers. OoD agenciee ere
reaponaible for the behavior of their Contractor and must take
positive etepw to ensure contractors compliance in removing their
packing and dabris from tha building.

Excess or surplus furnitura and aquipmant must not ba stored
in corridor apace. Several agenciea have deveLoped very affectiva
procedures to prevent this practica. Tha ramoval of surplus
proparty La the responsibility of the individual .sgancy.

With your cooperation end propar enforcement of thesa
guidelines, w. can greatly improve tho appearance of our
buildings, reduca operating and repair coats, and ● nhance Occupant
safety.

D. O. COOKE
Deputy Ass’iatant Secreta~ of Dafense
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